
How to Use the Agenda 
Here at Kaegebein, the teachers have found the use of agendas to be a very powerful tool for 
students to get organized and keep parents informed.  Our PTA has supported this by ordering 
these for you and defraying some of the cost!  I use the agendas extensively, and your child will 
need to bring it to school every day. 
 
I appreciate your help in making this a routine and by updating it as needed.  There are up to 3 
places where you can sign your initials each day: 
 

1. next to the assignment that your child writes for the day.  Your initials tell me that you 
know about the assignment and that you have checked it for its completion.  This also 
includes reading for a minimum of 20 minutes each day.  Kaegebein Elementary stresses 
the need for reading every day!  

 
2. the reading log (in the front of the agenda). When your child finishes reading a book at 

home, please have your child write the title and author down in the log, and please sign.  
Your child should read every day, but enter only 1 book each week. 

 
3. the monthly behavior chart (in the front of the assignments for the month).  Your child 

will color a star each day that represents his or her behavior for the day.  Purple is going 
above and beyond expectations, Green is good to go, Yellow means a warning was 
given, and Red means there was more than one problem and that you will also be getting 
a “Think Sheet” that describes the problems in more detail.  I review yellow and red stars 
with your child before going home, so he or she should be able to explain to you why this 
occurred! 

 
I hope that I have provided a clear explanation about how we will use our agendas this year.  If 
you have any questions, you are welcome to write a note by the assignment part of the agenda or 
contact me by email, CyndiBooker@gicsd.org. (If you do write a note, please tell your child 
to show this to me in the morning!) Having good communication between school and home 
benefits everyone! 
       Sincerely, 
       Mrs. Booker 


